
FREE TEMPLATE

AI Oversight Register
One row per AI tool in use. Name a person, set a limit, record the evidence, and review it on a date you can keep.

AI tool Named owner (a 
person)

What it is used for Data it touches What it can do 
unsupervised

Human check before 
use

Evidence kept, and 
where

Monthly 
spend cap

Where it runs and 
what powers it

Next review

Customer chat 
assistant

Operations lead Answering order 
questions

Order history, no 
payment data

Cannot issue refunds Agent reviews flagged 
chats weekly

Weekly review note, 
chat log export

[amount] Vendor cloud, region 
[x]

[date]

The shaded first row is an illustrative example, not a recommendation. Replace it with your own tools.
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